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HEAD’S INTRODUCTION

Welcome to the King’s House Preparatory School Parents’ Year Book 2017/18.

I hope that you will find it helpful. The Year Book is an information guide for parents in
which we detail our aims and values, introduce the teachers and staff, and explain the
workings of the school.

Our school policies are available in their most up to date form on the school website. A
selection of the most important ones is also to be found in this handbook. For the first
time we are also producing a parallel Curriculum Handbook that will be published and
made available at the same time as this handbook. 

In September 2014 our academic organisation reverted back to the traditional independent
school model. From the early years of the 19th century independent schools (or private
schools as they were also known) began to pioneer a form system. When state schools too
were established towards the end of the same century, they copied in part or whole the
independent school structure of Forms and Houses.

Until the advent of the National Curriculum in 1988, the top year in a primary school was
known as the fourth year. Under the national curriculum it became Year 6. The first year
at secondary school was likewise known as the first form, rising to the fifth form where
pupils sat O’ Levels and sixth form where A’ Level study took place. Even today, many
state schools still refer to their ‘Sixth Form’ even though the structure that it was part of
ceased to exist over two decades ago.

The traditional system was never intended to be a universal system in the independent
sector as every school jealously guarded its independence, individuality and right to
organise their own form structure and vary it according to their own traditions.  Even today
in the independent sector a range of models are in evidence from mirroring the national
curriculum year-group structure to variations of the ‘traditional’ model.  This is our model
with the National Curriculum equivalents indicated opposite.

Traditional independent school terminology National Curriculum terminology

Lower School or Pre-prep Key Stage 1

Form 1 (age 4+) Reception

Lower Second Form (age 5+) Year 1

Upper Second Form (age 6+) Year 2

Middle School or Lower Prep Lower Key Stage 2

Lower Third Form (age 7+) Year 3

Upper Third Form (age 8+) Year 4



2

Upper School Upper Key Stage 2

Lower Fourth Form (age 9+) Year 5

Upper Fourth Form (age 10+) Year 6

There is a great deal to do and achieve at King’s House and I hope that all our pupils will
make good use of their time here and the opportunities that are on offer.

Dr Andrew Cook

A SHORT HISTORY OF THE SCHOOL

In the early 1890s the Secretary of the Chamber of Commerce, Thomas Keens, wrote and
published a  booklet ‘Luton as an Industrial Centre’ which outlined  why new firms should
move to Luton.

Many firms and individuals were drawn to the town by business and employment
opportunities and David Southam, a successful straw-plait dealer and his daughters, Mary
(a music teacher) Alice and Mabel (both governesses) were typical of the new business class
that was growing in Luton during late 19th and early 20th centuries. The lack of schools
throughout the town concerned the affluent and expanding Luton business class. At this
time, children from such families were usually taught by a governess until they entered
school at 8 or 11.

Since 1885 Alice Southam had been a governess for the family of Richard Charker, an
eminent local chemist. Her sisters Mabel and Mary taught the Charker children and the
sisters’ popularity meant their services were widely sought. Uniquely, as home education
was the norm for young middle class children and no education the norm for everyone else,
the Southam sisters, backed by their father and Richard Charker, opened a Kindergarten in
February 1889 next door to the Charker’s home at King’s House in King Street. 

As its reputation spread, the Southam sisters took more rooms within the building to cater
for the growing demand. By 1891, with the older children in the Kindergarten approaching
the age of 5, talk began of the kindergarten developing into a fully-fledged school. The
Elementary Education Act passed in that same year meant a small grant towards elementary
school fees became available to parents. To develop into a school educating children to age
11, however, qualified teachers were needed.

Through the local business community, David Southam knew the Costin family whose
daughter Elizabeth was a teacher and who, with a Miss Amy Eustace, tutored children in
nearby Liverpool Road. It was agreed that Mabel Southam would run the Kindergarten,
Elizabeth Costin would become the school Principal with Alice Southam and Amy Eustace
joining as teachers. King’s House School was therefore founded in September 1891 at 35
King Street with the Kindergarten at number 37.

The school flourished during and after World War 1. In 1926 Miss Costin moved the school
from King Street to a detached former residential property ‘Moorlands’ in Dunstable Road,
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Luton, owned by the Walsh family who were King’s House parents. Due to the change of
location, it was decided to re-name the school ‘Moorlands School’. 

By the time the school moved in 1926, the Southams had left Luton. Elizabeth Costin died
in 1935 and was succeeded as Principal by her Deputy Miss Iris Spencer. When Miss
Spencer retired in 1953, Dr Roy Whitlock became Principal. Within 5 years Dr Whitlock
had expanded the school to the point where new premises were required. In 1958 the school
bought Leagrave Hall in the north-west Luton suburb of Leagrave for £5,500.

The move took place in September 1958 and by October 1960 a new School Hall was built,
opened by Sir John Burgoyne, followed by further extensions over the following two
decades. Dr Whitlock retired in 1983 and was succeeded by Brian Parsons who further
upgraded the school accommodation during his ten year tenure as Head. In 1992 Dr Andrew
Cook was appointed as Principal and in 1994 the Filmer Trust acquired the school and
oversaw the further development of the school.

In 2011 the 5-11 section of the school split in advance of a Free School initiative the Filmer
Trust was to co-sponsor. The Trust ultimately withdrew from the project and the school’s
pre-school department reverted to its original name, King’s House School, relocating in
2012 to a new building between the High Street and Ely Way. Due to parental demand from
those in the pre-school for the continuation of fee paying education and their desire for a
Luton feeder school to the independent Bedford and St Albans secondary schools, it was
resolved to repeat the decision made in 1891 to develop the school from the foundations of
the flourishing Nursery to the age of 11. 

In April 2015 successful legal steps were taken to retrieve the name ‘Moorlands’ from the
Free School that had come into being in September 2011, and in August 2016 the Filmer
Trust’s operational name was changed to ‘The King’s House Moorlands Education Trust’.

THE GOVERNORS (THE SCHOOL COUNCIL)

Co-opted
                                 Chair: Mr P Cooper FCA

                                 Miss H Charles
                                 Mrs A Lachlan
                                 Mrs B Rook
                                 Mr A Wilson

Appointed by the Harpur Trust Independent Schools
                                 Mr T Hill
                                 Mr J Egan

Appointed by the St Albans Independent Schools
                                 Dr G Hacksley
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Appointed by the King’s House Moorlands Education Trust
                                 Mrs A Bashir BA (Hons)
                                 Mrs A Clark MBA
                                 Dr A J Cook
                                 Mrs D Comfort
                                 Councillor M Hussain JP
                                 Rev G Sentamu Baverstock
                                 Miss A Zaidi LLB

Appointed by the 1891 Association
                                 Mrs S Witts

Staff Representatives
                                 Mrs S Casson
                                 Miss J Pawaar

Clerk to the Governors
                                 Mrs M Juraszek

THE PREFECTS

Zak Bhatti                          Head Boy
Ausra Holbrook                  Head Girl
Rehaan Choudhary             Deputy Head Boy
Iram Mhatay                       Deputy Head Girl
Zulaikhaa Shaffi                 House Captain – Churchill House
Ridah Mumtaz                    House Captain - Filmer House
Amnah Ahmed                   House Captain - Keens House
Haniah Chowdhry              House Captain - Windsor House
Dhavina Sathiskumar         Senior Prefect
Ifra Mhatay                        School Games Captain
Shaivi Bhardwaj                 Student Council President

Laibah Abbas                      Junior Prefect
Zara Bhatti                          Junior Prefect
Arooj Nisar                         Junior Prefect
Alissa Rajput                      Junior Prefect 
Krish Tailor                         Junior Prefect
Vernon Yu                           Junior Prefect
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THE STAFF

Dr A J Cook                    Headmaster
Miss J Pawaar                Deputy Head
Mrs D Comfort               Assistant Head

Mrs D Comfort               Kindergarten Teacher
Mrs N Hyde                    Kindergarten Teacher
Mrs C Beach                   Reception Teacher
Mrs L Read                     Reception Teacher 
Miss J Ahmed                 Lower Second Form Teacher
Mrs Z Katon                   Lower Second Form Teacher
Miss Z Wells                   Upper Second Form Teacher
Miss L De Vergori           Lower Third Form Teacher
Miss J Pawaar                 Upper Third Form Teacher
Mrs S Casson                  Lower Fourth Form Teacher
Mrs N Ashfaq                 Upper Fourth Form Teacher

Mrs S Hingston              Quality & Standards Manager
Miss N Davda                Library & Art
Mr J Murray                   Teacher - PE/Games & Expressive Arts
Miss C Parr                    Teacher - Mathematics & Music
Miss G Vinas                  Teacher - Modern Languages
Miss E West                    Teacher - Upper School
Miss R Lambeth             TASS Support
Mrs I Tavener                  General Support Assistant

Miss J Wallace               Assistant Teacher - Second Form
Mrs E Mziu                    Assistant Teacher - Third/Fourth Form
Miss C Hardy                  Class Assistant
Miss V Tarsey                 Class Assistant

Mrs A Cook                    Commercial Director
Mrs M Juraszek              Office Manager
Miss S Messetter            Office Administrator
Mr I Philpot                    Site Agent
Mrs T May                     Domestic Bursar
Mrs M Czaja                   Kitchen Assistant
Mrs K Moody                 Lunchtime Supervisor
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OUR ETHOS

King’s House School is a happy and vibrant school made up of bright and inquisitive
children, each with their own interests, abilities and personalities. The school offers each
one exceptional opportunity to learn and achieve. We encourage individuality, initiative,
creativity, independence and enquiry, together with a love of learning which we hope will
last a lifetime. We want our pupils to become well rounded and confident individuals and
we seek to achieve this by finding a proper balance between academic excellence,
challenge and fun. The school & nursery will build a reputation for having a very friendly,
family atmosphere, where children can enjoy their childhood, develop a love of learning
and become confident, creative and independent young people. The development of each
individual child’s talents and interests lie at the heart of the education we provide and we
are keen to ensure that this becomes a strong feature of the school.

AIMS OF THE SCHOOL

The School & Nursery has developed the following aims to help our pupils to become
well motivated, enthusiastic pupils with a positive attitude towards learning.

EYFS Aims: (S,M,I,L,E)

• Stimulating, Safe & Secure environment for ALL children in our school.

• Multi-cultural ethos of the school which celebrates all denominations and
faiths in which all individual beliefs are respected. 

• Implement Independence in all areas of the EYFS curriculum by engaging,
motivating and enabling children to think critically to become an effective and
motivated learner.

• Life long, happy and contented learners who progress and achieve to their full
potential.

• Enthusiastic, dedicated and knowledgeable staff who work with Parents as
Partners to provide planning for individual children’s needs. 
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School Aims: (S,P,A,R,K,L,E)

• Same as our Early Years, as we continue to build and grow. 

• Physical, intellectual, aesthetic, moral and spiritual education in a broad and
balanced curriculum. 

• Adopt different learning techniques and skills in order to be stimulated,
challenged, enthused and positively guided by well qualified staff. 

• Respect for others and encourage responsible behaviour and attitudes within
a caring community, setting examples to our Early Years pupils and visitors
to the school. 

• King’s House School promotes good relationships and communication
amongst pupils, staff and parents which is an integral part in the successful
provision of a good education. 

• Leadership, management and the governing body provide an effective
oversight in ALL sections of the school in line with these aims, educational
standards, financial planning, investment in staff, accommodation and
resources. They provide support, challenge and stimulus for growth and
improvement. 

• Encourage individuality, initiative, creativity, independence and critical
thinking in all areas of pupils’ development.

SCHOOL UNIFORM

Winter Uniform – Boys’

Blazer with School crest - burgundy

Grey pullover with School crest

Shirts white - long sleeve

Boys’ long trousers – grey

Tie – school colours – tie up tie

Duffle coat – grey

Boys’ cap – burgundy & grey with crest

Paint smock - burgundy
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Satchel

Linen Bag – burgundy with school crest

Socks – grey with burgundy turnover

Scarf – burgundy, gold & black

Gloves – grey

Winter Uniform – Girls’

Blazer with School crest - burgundy

Grey pullover with School 

Shirts white – long sleeve

Pinafore – Prince of Wales check

Winter felt hat - grey with burgundy stripe band & school badge

Coat – grey with check lining

Paint smock – burgundy

Satchel

Linen bag- burgundy with School crest

Cotton tights – burgundy - twin pack

Hair accessories - burgundy

Scarf – burgundy, gold & black

Gloves - burgundy

Summer Uniform – Boys’

Boy shirts – white with short sleeve

Boys shorts – grey no pockets

Boys socks – long grey socks with burgundy turnover

Summer Uniform – Girls’

Summer dress – grey and white dogtooth checked with white collar 

Socks – plain white ankle socks

Summer boater – cream with burgundy stripe & school badge

Hair accessories - burgundy
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Sportswear- All Pupils

Polo shirt – white with embroidered School crest

Sports shorts – burgundy poly cotton

Tracksuit top – burgundy with white trim with School crest

Tracksuit bottoms – burgundy with white trim with School crest

Black trainers

Gym bags – burgundy with the School crest

Swimming costume – burgundy

Swimming trunk - burgundy

Swimming cap - burgundy with School crest

Water bottle - burgundy

Now you can buy all uniform requirements from your own school shop run by King’s
House School:  

School shop address:

King’s House School
33 High Street,
Leagrave, 
Luton,
LU4 9JY

Tel: 01582-491430     Email: khsuniform@hotmail.com 

All items of clothing and sportswear should be named, preferably with woven nametapes.
Pupils will require a burgundy crested school bag (obtainable from the School Office).
The book bag is sufficient for pupils in Reception upwards.

It is our school policy that all children wear school uniform when attending school, or
when participating in a school-organised event outside normal school hours (unless
previously arranged with the Principal).

Dress and appearance

All pupils are expected to arrive at school and depart from school in school uniform unless
permission has been granted not to. Great emphasis is placed upon tidiness and neatness
of children as part of their development: for example, all children should arrive at school
with clean shoes, clean shirts and shirts tucked into their skirt/trousers. Missing buttons
on blazers/cardigans should be sewn back on.  Children should be aware that their hat and
cap are compulsory items of uniform and should always be worn with their school blazer. 
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Aims and objectives regarding our school uniform

Our policy on school uniform is based on the notion that school uniform:

• engenders a sense of community and belonging towards the school;

• is practical and smart;

• identifies the children with the school;

• prevents children from coming to school in fashion clothes that could be
distracting in class;

• makes children feel equal to their peers in terms of appearance;

• is regarded as suitable wear for school and good value for money by most
parents;

• is designed with health and safety in mind;

• promotes a sense of pride in school.

Jewellery

On health and safety grounds we do not allow children to wear jewellery in school. The
exceptions to this rule are small objects of religious significance, or for girls, a small pair
of stud ear-rings. For ear-rings, they must be removed for all PE activities by the child.
No member of staff will be permitted to do this for them. For the items of religious
significance, they may be removed or covered with a plaster or sweatband. If this is not
possible, the child will be excluded from the PE lesson. We recommend that if you choose
to get your child’s ears pierced, this be done at the start of the long summer break. In
general, jewellers’ guidelines specify a 6 week period for no removal of ear-rings.

Extreme haircuts

The school does not permit children to have ‘extreme’ haircuts that could serve as a
distraction to other children.

Footwear

The school wants all children to grow into healthy adults. We believe that it is dangerous
for children to wear shoes that have platform soles or high heels, so we do not allow
children to wear such shoes in our school. Heels must be no higher than 3cms. Neither do
we allow children to wear trainers to school; this is because we think that this footwear is
appropriate for sport or for leisurewear, but is not in keeping with the smart appearance
of a school uniform. We require all children to wear shoes as stated in the uniform list.
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Outdoor Wear

Coats must be brought to school during the Autumn and Spring terms as children will be
outside, if only for a short “fresh air” break, in adverse weather. They will also be required
to be worn by pupils when they attend events off-site including sports fixtures, educational
visits and swimming lessons  Discretion should be exercised by parents during the summer
term as regards to their child bringing a coat to school. We would suggest that if the
weather is forecast to be inclement, that a coat is brought to school on such days to be
worn at break times and off-site activities (such as those listed above). This will then either
protect their blazer or may be worn instead when pupils are outside.

TERM DATES

M I C H A E L M A S   T E R M

Autumn Half-Term        Wednesday 6th September to Friday 20th October 2017

Half-Term Holiday        Monday 23rd October to Friday 3rd November 2017

Christmas Half-Term    Monday 6th November to Wednesday 13th December 2017

L E N T   T E R M

Winter Half-Term          Thursday 4th January to Friday 9th February 2018

Half-Term Holiday        Monday 12th February to Friday 16th February 2018

Spring Half-Term          Monday 19th February to Thursday 29th March 2018 

S U M M E R   T E R M

Trinity Half-Term          Tuesday 17th April to Friday 25th May 2018

Half-Term Holiday        Monday 28th May to Friday 1st June 2018

Whitsun Half-Term      Monday 4th June to Thursday 12th July 2018
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THE SCHOOL DAY

Wrap Around Care

The school provides wrap around care provision.  The times of this service is as follows:-

7:45 to 8:30 am

4:00 to 6:00 pm

Arrival

The school day commences at 8.45 am. Children should arrive at school no later than
8.45 am and no earlier than 7.45 am. Children arriving between 7.45 am and 8.45 am
must proceed to the Morning Club and should go directly to the school hall where they
will be supervised until 8.45 am. Teachers will then register children between 8.45 am
and 9.00 am before the first lesson of the day.

Collection Arrangements

Pupils should be collected as follows: The Class Teacher will dismiss children from the
side-door entrance adjacent to the playground at 3.45pm. Those children not collected at
3.45 pm will be available for collection from the school hall where they will be supervised
by the After School Club staff until the club closes at 6.00 pm.

If there is to be any change in the arrangements for collecting your child, please notify the
School Office in writing or by telephone (including arrangements for children who travel
by taxi). It is important that you adhere strictly to this arrangement as staff will not release
a child to a third party unless they have previously received instructions to do so.

Parking

Parents should park in the car park at the end of Ely Way and access school via the pathway
and gate at the rear of the premises. This entrance has both a ramp and steps that are in
compliance with disability legislation. We lock the Ely Way car park at 6.00 pm each day.
Parking is not allowed on the High Street, Ely Way, Oakley Road or Chatteris Close.
Parents of young children are requested to hold their child’s hand when accompanying
them up or down the drive. 

In line with our long standing policy on parking, any parents in special circumstances, i.e.
disabled, pregnant, etc, will be able to apply for special dispensation to allow them to park
at the limited-space dropping off zone outside the front of the school (in the off-road car
park at the top of the drive way). If you believe you may qualify for such dispensation,
please contact the Headmaster or the School Office. 
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Parents are reminded that it is a contractual obligation on their part to abide by the school’s
parking policy and the directives issued from time to time regarding parking by the
Principal.

Contact Form 

This form is a very important document and must be completed and submitted as
soon as possible once issued. A contact form can be obtained from your child’s teacher
or from the School Office. It should then be filled in and returned as soon as possible.
The form asks for contact telephone numbers (so that we know how best to contact you
during school hours should the need arise). It also records other additional information
with regard to diet and medical conditions etc. It may be necessary for the school to request
clarification of food allergies from a child’s doctor. Please update this form during the
year, should there be any changes, using a change of details form available from the office. 

Pupil absence

All absences should be reported immediately to the school office on the first day of
absence by telephone, e-mail or writing.  All pupils should return to school with a
brief letter regarding their absence, giving details of the reason and the dates
involved.

Parents should seek to avoid taking their child out of school during term time and ensure
they attend school regularly and punctually. Requests for children to be absent from school
should be made directly to the Principal by completing a Request for Absence Form
available from the school office. Requests for absence during term time are not encouraged
as they are disruptive to both your child and the activities within the school. Legally, a
maximum of ten day’s absence can be granted within any one school year. Wherever
possible, requests for absence should be made at least 5 working days prior to the first
day of absence.

Illness

Children who are unwell should be kept away from school until fully recovered. Please
advise the school office of any ailment or condition on the child’s return to school. If a
child is prescribed antibiotics they must either have a letter from the doctor confirming
that they are not infectious/contagious or be kept away from school for forty-eight hours
from commencement. Children with diarrhoea or vomiting must be kept away from school
and only return after being symptom free for forty-eight hours (as per Health Protection
Agency guidelines). These measures are to help reduce the spread of infection to both
children and staff. If a child is taken ill during the school day, the school will contact the
Parent to make arrangements for the child to be collected from school.
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Administration of Medicine

Prescribed medication will be administered at school. Parents are requested to fill in an
authorisation form which will apply to the whole course of the medicine (available from
the School Office). Medicines should be brought to school in the original container clearly
marked with the child’s name, class and administration instructions. Please ensure the
dosage measuring spoon is included in the package to allow us to administer the medicine
accurately. Pre-measured sachets of paracetamol will be kept in school and we will contact
you for permission to administer this medicine if required. The school reserves the right
to use its own discretion in requesting that a child be collected from school if more than
one dose of paracetamol, or equivalent analgesic, should be necessary in one school day.

Absence from School

If your child is unwell and not able to attend school, you must telephone the School Office
(01582 491430) so that we are aware as to why they are not in school. Where this call is
not received, we shall contact you on the first day of your child’s absence.

When your child is well enough to return to school, please send a brief letter confirming
the reason for their absence.

PASTORAL CARE AND
COMMUNICATION WITH PARENTS

At King’s House School we understand and appreciate that children grow and develop
into confident young people when home and school work successfully in partnership. We
encourage a healthy and helpful dialogue on both sides and hope that through this, parents
feel fully involved in their daughter or son’s education. We share information with parents
that should help you to feel knowledgeable about aspects of the teaching, learning,
curriculum enrichment and pastoral care, as well as information that relates specifically
to your child. Each child’s well-being is paramount to their happiness. Please let us know
if you think anything is concerning your daughter or son, however trivial it may seem and
whether the source is at school or at home. We will then be able to work with you to give
the right kind of support and encouragement. It is important to let us know of any changes,
large or small, in family circumstances, for instance: illness or bereavement; separation,
divorce or remarriage; births or moving house. Do also let us know about things which
might not seem worth mentioning, but which might still be unsettling – a pet’s illness,
your change of job, etc. If you or your child are worried, please talk to us as early as
possible. All staff at the school are very experienced in helping young children and will,
of course, discuss fully with you the best course of action to take. We may wish to
encourage your child to deal with the situation independently or with quiet support from
the Form Teacher or someone else. 
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We pride ourselves on responding to parental communication quickly.  Parents can
telephone the school office at any time to leave a message, as teaching staff are often
unable to take calls during the school day, as they are busy with the children.  Staff will
return your calls at the earliest possible opportunity. We regard the privacy of the children
and their parents as extremely important. All information you give us is treated sensitively
and we will discuss with you how widely to circulate it. We never release the addresses
and telephone numbers of parents or staff without prior permission.

Communication

The school works hard to ensure that parents are well informed about school life. 

Calendar – A calendar of termly events is published at the beginning of each term. 

As far as possible we aim to send all letters and newsletters home with your child each
Friday, although there may be occasions when letters need to be sent on other days of the
week. Parents are asked to check their child’s book carrier or rucksack regularly as some
letters do have a tendency to get lost at the bottom. For parents who have more than one
child at the school, we aim to minimise post by sending whole school letters and
newsletters with the oldest sibling. We use letters and newsletters to notify you of
upcoming events as well as report on pupil and school successes and important events in
the life of the school. Where letters require a reply slip to be returned to school it helps
staff enormously if parents are able to respond as quickly as possible. During the
forthcoming academic year we will be aiming to carry out more of our communication
electronically, although for this year, it will be possible for parents to request data in hard
copy.

Keeping in touch and informed

Should you wish to discuss any matters with your child’s teacher they are brief available
before 8:30 and then after 4:00 pm on most days. Please contact the School Office for a
mutually convenient appointment, if you wish to discuss matters in depth. You may also
write a note in your child’s reading record. In order to keep you in touch with school news
generally, regular letters and newsletters are sent out regularly. A bulletin is issued
fortnightly on a Friday which provides a round-up of past and forthcoming events. Our
website is also updated regularly to provide information.

One to One Scheme

While small classes are of great social and educational benefit to pupils, they are also of
considerable advantage and benefit to parents, particularly those who wish to play a close
and supportive role in their child’s education.

In large schools, the relationship between parents, the Head and their staff can be distant
and not always immediately responsive. In contrast, we have always believed that parents
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are partners in the work of the school and are keen to foster and maintain a close working
relationship with parents collectively and individually too.

In recognition of this, King’s House Preparatory School has devised the ‘One to One’
scheme, an exclusive and personal service that is tailored to your specific needs. The One
to One scheme aims to ensure that you receive a personal bespoke service, not just between
8.45am and 3.45pm each school day but 24/7, 52 weeks of the year (public holidays
excluded).

While class teachers will always be the most effective first point of contact for parents
there will, from time to time, be broader issues or matters, particularly out of school hours
or in the holiday.

The One to One scheme aims to ensure that you receive an effective and personal service
that will endeavour to answer your urgent questions or enquiries. 

You can contact the One-to-One team by dedicated phone line: 01582 879311 (with
voicemail service) or email, one2one@kingshouseschool.co.uk irrespective of whether
the school is in session.

SCHOOL BEHAVIOUR POLICY

1. The school believes in promoting positive behaviour.

2. We aim to encourage self-discipline, consideration for each other, our
surroundings and property.

3. By praising children and acknowledging their positive actions and attitudes we
hope to ensure that children see that we value and respect them, by using verbal
praise, stickers and certificates.  

4. School rules are concerned with safety and care and respect for each other.
Children who behave inappropriately, whether by physically abusing another
child or adult, e.g. by kicking or biting, or by verbal bullying, may be removed
from the group. The child who has been upset will be comforted and the adult
will confirm that the other child’s behaviour is not acceptable. It is important
to acknowledge that a child is feeling angry or upset and that it is the behaviour
we are rejecting, not the child.

5. How a particular type of behaviour is handled will depend on the child and the
circumstances. It may involve the child being asked to talk and think about what
he / she has done. It may be that the child will not be allowed to make his / her
own choice of activities for a limited period of time.

6. The child will also be asked to see if the person who was upset is alright and to
say or show that they are sorry.
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7. Parents will be informed if their child is persistently unkind to others or if their
child has been upset. In all cases inappropriate behaviour will be dealt with in
the School at the time. Parents may be asked to meet with staff to discuss their
child’s behaviour, so that if there are any difficulties we can work together to
ensure consistency between home and school.

8. All children need their own time and space. It is not always appropriate to
expect a child to share and it is important to acknowledge children’s feelings
and to help them understand how others might be feeling.

9. Children must be encouraged to recognise that bullying, fighting, hurting and
racist comments are not acceptable behaviour. We want children to recognise
that certain actions are right and that others are wrong.

10. Physical intervention should only be used to manage a child’s behaviour if it is
necessary to prevent personal injury to the child, other children or an adult, to
prevent serious damage to property, or in what would reasonably be regarded
as exceptional circumstances.  Any occasion where physical intervention is used
to manage a child’s behaviour will be recorded and parents will  be informed
about it on the same day.

11. Corporal punishment will not be given to any child whom we provide early
years provision, and, so far as it is reasonably practicable, we shall ensure that
corporal punishment is not given to any such child by:

a) Any person who cares for, or who is in regular contact with, children;

b) Any person living or working on the premises.

12. All behavioural issues will be recorded in our Behavioural Incident Books,
which can be found with the practitioners responsible for behavioural
management.

By positively promoting good behaviour, valuing co-operation and a caring attitude we
hope to ensure that children will develop as responsible members of society.

SCHOOL MEALS

Lunches

The school has its own catering team, which provides a well-balanced and nutritious meal
every day.  Packed lunches are not a practical option in a school like ours and school
dinners are therefore partaken by all pupils. Payment for dinners should be made in
advance via the main school office. If your child requires a specific diet (i.e. no
beef/pork/dairy products etc.) please put this request in writing, in addition to reference
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on the contact form. We do our utmost to be responsive in this area. If a dietary requirement
is required for a medical reason confirmation may be asked for from the child’s doctor.

The school has its own catering team, which provides a well-balanced and nutritious meal
every day of the school term.

In order to encourage healthy eating and also to avoid loss of lunchtime appetite, we would
ask for parents’ co-operation in providing the following snacks only:

Morning break – one item of fruit or a plain sandwich 

Afternoon break – a plain biscuit or fruit

For reasons of healthy eating (and indeed litter) we do not permit crisps and chocolate,
and ask for parents’ support on this issue. 

For health & safety reasons please do not use plastic bags for snacks. A small named
Tupperware style container is preferred for snack items. Should these be found unnamed,
they are difficult to return to the owner and may therefore be disposed of for hygiene
reasons.

ASSISTED PLACES TRUST FUND

The King’s House Assisted Places Trust Fund provides awards to children age 4+ from
the Luton and South Bedfordshire local government areas, to give them access to
independent education irrespective of means, race, religion and social background. We
are very much indebted to local businesses and indeed to our own former pupils who have
generously made donations to the Trust Fund. The Assisted Places Fund seeks to identify
talent not only through the assessment of current achievement but, as far as possible, the
prediction of potential for the future. 

THE KHPS SPORTS & ATHLETIC CLUB

Although sport serves a very practical purpose from a health and fitness point of view, it
is also one of the most effective ways of building character and teaching the virtue of
teamwork. Children learn to win and lose, to lead and be led, and how to compete and to
co-operate. It teaches them to enjoy things that will be of value for the future, in terms of
health and participation. Sport also provides a variety of ways in which pupils can be
successful and gain in self-confidence. 
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The King’s House school Sports & Athletic Club is based at the School’s Sports Centre in
Ely Way. Once pupils have joined the Club they can opt for the activities that are on offer
for each respective term or half-term. The Club is run by the school’s own PE staff and
outside coaches from the professional sports bodies and associations. This year the options
available are: Athletics, Baseball, Tennis, Football, Cricket, Netball, Golf, Hockey and
Rugby.

During the course of the year, the Club organizes trips and visits to sporting events or
sport connected venues outside of school such as Wembley, Lords and Wimbledon.

SWIMMING

Swimming is part of the curriculum from the Lower Third Form, ie from the age of 7.
Non swimmers are taught to swim and those who can already swim are taught according
to their capabilities. Pupils eventually progress towards taking Amateur Swimming
Association Awards.

EXTRA CURRICULAR ACTIVITIES

By the age of 7, the average child in the UK will have spent one whole year of their lives
in front of a computer or TV screen. This can neither be healthy nor beneficial to becoming
a rounded and well-balanced individual capable of achieving socially and academically
in the future. This is one of the reasons why we place so much emphasis on sports and
extra-curricular pursuits. We have, over the years, pioneered and established a series of
clubs and societies encouraging extra-curricular variety and participation. An early King’s
House prospectus from the 1920s reveals, for example, that the school had a Debating
Society, a Dramatic Society, a Historical Society and a Photographic Society as well at its
own Wolf Cub pack and Brownie Troop.

Today, more than ever before, we see these opportunities and virtues as a priority. To this
end we have already established partnerships with the Football Association, the MCC, the
Rugby Football Union, the Lawn Tennis Association and the British Boy Scouts and Girl
Scouts Association. Among the extra-curricular activities typically offered in any given
year are:

Debating & Spoken English; French Club; Shakespeare Club; Chess Club; Modern
Languages Club; Cadets; Boy Scouts & Girl Scouts; IT Club; King’s House School Sports
& Athletic Club.
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PUPIL SOCIETIES

An additional layer of school-wide societies for pupils in the Lower Third Form and above
was added in 2015 to reflect a spectrum of vocational interests. The first two societies
introduced were Media Society and Enterprise Society. These have been enthusiastically
supported by pupils who have taken part in visits to the BBC 6’Clock TV News studio,
the Bank of England and the London Stock Market. In addition to society visits, pupils
are also able to invite guests to visit the school and speak to the respective societies. A
chair and secretary are appointed in each society.

Pupils are able to join any two societies from the current list:

Archaeology Society; Economics & Enterprise Society; Law Society; Media Society;
Medical Society; Science Society.

THE SCHOOL LIBRARY

All pupils are members of the School Library. In January 2015 it was announced that a
new school library would be introduced by 2017. The first phase of the new library is due
to be opened in 2017.

INDIVIDUAL MUSIC TUITION

Individual musical instrument tuition is available to all pupils. The school endeavours to
respond to demand from parents in terms of the particular instruments offered. Currently
includes guitar, piano, violin, recorder and cello.

THE HOUSE SYSTEM

The school is divided into four Houses and each child is allocated to one House. If children
have siblings, they will be placed in the same House as their older brothers or sisters.
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There are 4 Houses:

Churchill House

Filmer House

Keens House

Windsor House

The four Houses are named after the following individuals:

Sir Winston Churchill (1874-1965)

The son of Lord Randolph Churchill and the American heiress Jennifer Jerome, Winston
Churchill was both a Liberal and Conservative cabinet minister during a political career
that spanned 65 years. He served as Prime Minister from 1940 to1945 and from 1951
to1955.  Educated at Harrow and Sandhurst, he thereafter joined the army where he met
and served with Sir Robert Filmer in Sudan and South Africa. They again briefly served
together during World War 1 in the Grenadier Guards and remained firm friends until
Filmer’s death in 1916.

Churchill Day is on 30th November.

Sir Robert Filmer (1878-1916)

The son of Sir Edmund Filmer MP, 9th Baronet of East Sutton and Lord of the Manor of
Leagrave. Sir Robert became the 10th and last Baronet in 1886 at the age of 8.  Educated
at Eton and Sandhurst, he joined the Grenadier Guards and saw action at the Battles of
Omdurman and Khartoum and also fought in the Boer War. Like his friend Winston
Churchill, he left the army to follow a political career but rejoined the army at the outbreak
of World War 1. He was awarded the Military Cross for gallantry in 1915 and died in battle
in January 1916.

Filmer Day in on 25th February

Sir Thomas Keens (1870-1953)

Born in Luton, Thomas Keens was the founder of accountancy firm Keens, Shay Keens
and the Luton Chamber of Commerce. Through the Chamber he led a drive to attract new
industries to Luton in the late 1890s which transformed the town from a small market
town to a major centre of industry and commerce.  In 1891 he and other prominent
members of the Luton business community banded together to encourage the establishment
of King’s House Preparatory School.

As a National Liberal politician he was a Luton Alderman and councillor from 1901 to
1952 and became an MP in 1923.  He retired from national politics in 1931 and was
Chairman of Bedfordshire Country Council from 1935 to1952. Knighted in 1934 for
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political and public services, his wife, Lady Ella Keens, was also active in local politics
and became the first woman Mayor of Luton in 1944. Keens died at the age of 83 in 1953.

Keens Day is on 1st November

The Duke of Windsor (1894-1972)

The eldest son and heir of King George V, Edward became Prince of Wales in 1911. In
1914, after leaving Oxford University, he joined the Grenadier Guards as a junior officer
and served on the western front during World War 1. A member of the same regiment as
family friends Winston Churchill and Sir Robert Filmer, he too won the Military Cross
for gallantry in 1915.

After the war, as Prince of Wales he toured the world on official visits during the 1920s
and 30s. On the death of his father in January 1936, he briefly became King Edward VIII
before abdicating the throne in December of the same year in order to marry American
divorcee Wallis Simpson. The Duke became Governor of the Bahamas during World War
II before retiring to France where he died in 1972.

Windsor Day is on 23rd June.

House Captains

Four senior pupils are appointed House Captains on Speech Day. The job of a House
Captain is to take responsibility for the leadership and organization of their House
throughout the academic year. 

Rewards in the House System

Children have the opportunity to earn House Points to go towards their House totals. Each
term the House with the most points wins the House Point Competition. At the end of the
academic year the House with the most points overall wins the House Cup. Teachers will
also have their own additional and individual reward systems in place for each child’s
achievement and attainment.

Teachers award House Points for many things, including:

• Good behaviour

• Good standard of work

• Effort and industriousness

• Progress/improvement in work

• Helpfulness

• General attitude
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House Points are awarded at three levels:

• Bronze Star: 1 House Point

• Silver Star: 2 House Points

• Gold Star: 3 House Points 

The class teacher will keep a record of House Points awarded. House Points promote team
work and team spirit as well as personal achievement. On a weekly basis the children are
made aware of the House.

HOMEWORK

Homework is an important part of a child’s education and can add much to a child’s
development. One of the aims of our school is for children to develop as independent
learners. We believe that homework is one of the main ways in which children can acquire
the skill of independent learning. Homework plays a positive role in raising a child’s level
of attainment. We also acknowledge the important role of play and free time in a child’s
growth and development. While homework is important, it should not prevent children
from taking part in the wide range of out-of-school clubs and organisations that play an
important part in the lives of many children.

The aims and objectives of homework are:

• to enable pupils to make maximum progress in their academic and social
development.

• to help pupils develop the skills of an independent learner

• to promote a partnership between home and school in supporting each child’s
learning

• to consolidate and reinforce learning done in school and to allow children to
practise skills taught in lessons

• to help children develop good work habits for the future.

Types of Homework

In Reception, homework consists of practising phonics and reading, dependent on ability,
followed by the introduction of spellings where appropriate. In the Lower School we
encourage the children to read by giving them books to take home to read with their
parents. We also ask Lower School children to learn spellings or mathematical tables as
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part of their homework. They will generally be asked to complete short tasks at the
weekend to support what they have learnt during the week in Mathematics and English.
Sometimes we ask children to talk about a topic at home prior to studying it in school.
For example in the history topic on toys, we ask children to find out what toys were popular
when their grandparents were young and, if possible, to bring examples into school to
show the other children. Sometimes we ask children to find and collect things that we then
use in science lessons and occasionally we ask children to take home work that they have
started in school when we believe that they would benefit from spending further time on
it. When we ask children to study a topic or to research a particular subject, we encourage
them to use the school and local library and the Internet and CD-ROMS.

Typical Weekly pattern for Homework:-

Monday – Spellings and phonics

Tuesday – English including grammar and sentence structure

Wednesday – Mathematics topics and application

Thursday – Topics 

Friday – English and Mathematics, home learning task.

Homework and Reading

As well as homework, time should be spent reading a variety of books both silently and
aloud every evening and weekend.  We give children a reading record where the teacher,
pupil or classroom assistant notes progress, book titles and any homework instructions.
Parents should initial this daily, commenting appropriately if required.

Other recommended activities to do at home:-

• Research any topics current being studied in school

• Practise presentation of all homework

• Practise handwriting with all homework

The Role of Parents regarding homework

Parents have a vital role to play in their child’s education and homework is an important
part of this process. We ask parents to encourage their child to complete the homework
tasks that are set. We invite them to help their children as they feel necessary and provide
them with the sort of environment that allows children to do their best. Parents can support
their child by providing a good working space at home, by enabling their child to visit the



SCHOOL REPORTS & ASSESSMENT

A written report is issued at the end of every term. Earlier in each term, Parent Consultation
meeting are held so that all parents can make appointments to meet class teachers. 

Assessment takes place on two levels; firstly teachers are assessing progress on a daily
basis through the class work set and setting regular tests and assessments based upon class
work. Secondly, the school participates in National Foundation for Education Research
(NFER) assessment tests in English, Maths and Verbal Reasoning, which are long
established standardized tests for assessing attainment and progress on a national UK basis. 

ANNUAL SPEECH DAY

The Annual Speech Day takes place on the last day of term at the Grove Theatre in
Dunstable. The Mayor of Dunstable and a special principal guest present children from
across the school with a wide range of prizes for effort, perseverance and academic
achievement.

House prizes are also awarded in relation to the House Point Competition and the Annual
Sports Day.

THE 1891 ASSOCIATION

The 1891 Association was founded as an alumni association for former pupils, parents,
staff and associates of the school. At the present time it has a membership stretching back
to former pupils who left in the mid-1950s. The Association has its own website, newsletter
and regular re-unions.
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library regularly and by discussing the work that their child is doing. We ask parents to
check the reading record/ homework record daily and to initial it as requested. If parents
have any problems or questions about homework, they should contact the child’s class
teacher.
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THE KHS PARENTS’ ASSOCIATION

All parents are members of the Association. A Parents Council of 15 members is elected
every 2 years at the beginning of each academic year through a school wide ballot of
parents. Eight members of the Parents’ Council form the Association Committee and hold
office for 2 years.

The Association organizes social events for parents and where appropriate, between
governors and staff. It supports the provision of information to parents and engages in
activities which support and advance the curricular and extra-curricular experience of
pupils.

ADDRESSING CONCERNS

The School welcomes suggestions and comments from parents and takes seriously
complaints and concerns that may arise. The School prides itself on the quality of  care
provided for the children.  The following “Independent Schools Council” Code of Practice
has been adopted by the as a school framework for addressing concerns.

A complaint will be treated as an expression of genuine dissatisfaction, which needs
a response.

We wish to ensure that:

• parents wishing to make a complaint know how to do so

• we respond to complaints within a reasonable time and in a courteous and
efficient way

• parents realise that we listen and take complaints seriously

• we take action where appropriate

“I don’t want to complain as such, but there is something bothering me”

The School is here for you and your child, and we want to hear your views and your ideas.
Contact a member of staff, as described below.

“I am not sure whether to complain or not”

If as parents you have concerns, you are entitled to complain.  If in doubt, you should
contact the School, as we are here to help.

“What will happen next?”

If you raise something face-to-face or by telephone, it may be possible to resolve the matter
immediately and to your satisfaction.
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“How should I complain?”

It is hoped that most complaints and concerns will be resolved quickly and informally,

follow Stage 1- informal resolution.

Stage 1 - Informal Resolution

Any member of staff will be happy to help.  It may be best to start with the person most
closely concerned with the issue.  They may be able to sort things out quickly, with the
minimum of fuss.  However, you may prefer to take the matter to a more senior member
of staff, for example, the Principal.

The member of staff will make a written, dated record of all concerns and complaints.
Should the matter not be resolved within seven days, or if the member of staff and the
parent fail to reach a satisfactory resolution, parents will be advised to proceed to Stage 2
– formal resolution.

Stage 2 - Formal Resolution

If the complaint cannot be resolved on an informal basis, then the parents should put their
complaint in writing to the Principal. They will decide, after considering the complaint,
the appropriate course of action to take.

If you have made a complaint or suggestion in writing, we will contact you within five
working days of receipt, to respond to your concerns and explain how we propose to
proceed. In most cases the Principal will meet with the parents concerned within this time
to discuss the matter.

In some circumstances, the Principal will need to discuss the matter with colleagues and
consider it further before responding.  You will be given a date by which time you will
receive a response.  If a detailed exploration of the issues is needed, a letter or report will
be sent to you as quickly as possible.  This will tell you of the outcome of your complaint.
It will explain the conclusion, the reasons for it and any action taken or proposed within
28 days. 

It is hoped that resolution will be reached at this stage.

The Principal will keep written records of all meetings and interviews held in relation to
the complaint.

“What if I am not satisfied with the outcome?”

We hope that you will feel satisfied with the outcome, or at least that your concerns have
been fully and fairly considered. However if parents are still not satisfied with the decision,
they should proceed to Stage 3 – Panel Hearing.

Stage 3 – Panel Hearing

If following a failure to reach an earlier resolution, parents seek to invoke Stage 3 they
will be referred to the Complaints Panel for consideration. The Panel will consist of three
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persons not directly involved in the matters detailed in the complaint, one of whom shall
be independent of the management and running of the school. Each of the Panel members
shall be appointed by the Principal. A hearing will take place as soon as practicable and
normally within fourteen days. If the Panel deems it necessary, it may require that further
particulars of the complaint or any related matter be supplied in advance of the hearing.
Copies of such particulars shall be supplied to all parties not later than two days prior to
the hearing.

The parents may be accompanied to the hearing by one other person. This may be a
relative, teacher or friend. Legal representation will not normally be appropriate.

If possible, the Panel will resolve the parents’ complaint immediately without the need
for further investigation.

Where further investigation is required, the Panel will decide how it should be carried out.
After due consideration of all facts they consider relevant, the Panel will reach a decision
and may make recommendations, which it shall complete within seven days of the hearing.
The Panel will write to the parents informing them of its decision and the reasons for it. 

“What happens about confidentiality?”

Your complaint or concern will be treated in a confidential manner and with respect.
Knowledge of it will be limited to the Principal and those directly involved.  It is the
School’s policy that complaints made by parents should not rebound adversely on their
children.

We cannot entirely rule out the need to make third parties outside the school aware of the
complaint and possibly also the identity of those involved.  This would be likely to happen
where, for example, a child’s safety was at risk or it became necessary to refer matters to
the police.  You would be fully informed. Correspondence, statements and records will be
kept confidential, except in so far as is required of the school by standard 7 (k) of the
Education (Independent Schools Standards) regulations 2003.

While information relating to specific complaints will be kept confidentially on file, we
would point out that anonymous complaints may not be pursued.

A copy of the findings and recommendations will be sent electronically or otherwise to
the complainant, and where relevant, the person complained about. 

Action, which needed to be taken under staff disciplinary procedures as a result of
complaints, would be handled confidentially within the School.

Any parent or carer can, at any time, submit a complaint to ISI about any aspect of
registered childcare provision. ISI will consider and investigate all complaints received. 

Independent Schools Inspectorate
CAP House
9 - 12 Long Lane
London
EC1A 9HA 

Telephone 020 7600 0100 /   Fax 020 7776 8849
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SCHOOL TERMS & CONDITIONS

What these terms cover.
These are the terms and conditions on which we provide educational services. 

Why you should read them.
Please read these terms carefully before you accept our offer of a place at the School for your
child.  These terms tell you who we are and how and on what basis the School will provide
educational services.  

If anything in these terms is unclear or you would like to have further explained to you, then please
contact the bursar to discuss. 

1.        Definitions

(a) Meanings of some words and phrases we use in these terms and conditions.  In
these terms and conditions some words and phrases have particular meanings and
it is helpful to ensure certainty and consistency to have them defined.  Such
defined terms are set out below and when used in these terms and conditions they
shall have the meaning given to them here.  Please take note of them.

Enrolment Formmeans the form provided by the School for parents to complete
when accepting a place for their child at the School; 

child means a child of whatever age admitted by the School to be educated, and
includes any pupil aged 18 or over; 

Complaints Procedure means the School's procedure for handling complaints
from parents, as amended from time to time for legal or other substantive reasons,
or in order to assist the proper administration of the School.  It does not form part
of the contract between you and the School.  A copy of the most up-to-date
procedure is available from the School at any time upon request; 

Composition Scheme means the supplemental terms and conditions relating to
the School's fees in advance scheme;

contract has the meaning given in Clause 1(c) below; 

deposit means the amount set out and referred to as the deposit in the Enrolment
Form (and that is  set out in the Fees List); 

fees means the termly fees set out in the Fees List; 

Fees Listmeans the note of the School's prevailing fees notified to you from time
to time and a copy of which remains available from the School at any time upon
request; 

Head means the person appointed by the Governors of the School from time to
time to be responsible for (or to share in the responsibility for) the day-to-day
running of the School, including anyone to whom such duties have been delegated; 

School Rules means the rules of the School as laid down in the policies of the
School including those on behaviour, boarding and anti-bullying as amended from
time to time.  School policies can be found in the parent handbook and on the
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School's website and are otherwise available from the School at any time upon
request; 

term means a term of the School as notified to parents from time to time; 

a term's noticemeans written notice given not later than the first day of the term
preceding the term to which the notice relates; 

terms and conditionsmeans these terms and conditions as may be amended from
time to time for legal, safety or other substantive reasons, or in order to assist the
proper administration of the School; 

we or the "School" means the legal entity carrying on as the School as identified
in Clause 1(b) below; and

you" or the "parents" means each person who has signed the Enrolment Form as
a person with parental responsibility for the child, or a person who with the
School's express written consent replaces a person who has signed the Enrolment
Form. 

In these terms and conditions we sometimes provide illustrative examples to try
and provide you with a better understanding and appreciation of what we are
referring to.  We do this by using the words "for example", "includes" or
"including" and, because we do not intend for the examples given to be exhaustive,
when we do use these words it means that the examples that are given are not
exclusive or limiting examples of the matter in question. 

Also in these terms and conditions we use headings to introduce the separate
provisions.  These headings are for ease of understanding only. 

(b) Who we are.  We are the trustees of The Filmer Trust, an unincorporated trust and
registered charity (registered charity number 1042857).  Our principal address is
at 960 Capability Green, Luton, Bedfordshire, LU1 3PE.

(c) Our contract with you.  The Enrolment Form, the Schedule of Fees, the School
Rules, the Composition Scheme and these terms and conditions (as in each case
may be varied from time to time) form the terms of an agreement (the "contract")
between you and the School.  It is not intended that the terms of the contract shall
be enforceable by your child or by any other third party. 

(d) What does not form part of the contract. The School’s prospectuses, information
booklets and website describe the broad principles on which the School is
currently run and provides an overview of the School and its educational services
but do not form part of the contract with the School. Please notify the School if
there is anything of particular concern to you contained in the prospectuses,
information booklets and website before you sign the Enrolment Form. 

(e) Changes to these terms and conditions. We reserve the right to change or add to
these terms and conditions from time to time for legal, safety or other substantive
reasons or in order to assist the proper delivery of education at the School.  The
School will send you notice of any such modifications prior to the end of the
penultimate term before the modifications are to take effect.

(f) When this contract will end. For the avoidance of doubt, this contract shall end at
the end of your child's schooling which is Year 6 subject to Clause 8(a). Once this
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contract ends, it will not affect any legal rights or obligations that either you or
the School have that may already have arisen.  After this contract ends, you and
the School will keep any rights we have under general law. 

2.         Acceptance and Deposit 

(a) How you accept our offer of a place. An offer of a place for your child at the
School is accepted by your submitting the completed Enrolment Form and paying
the deposit.

(b) The non-refundable status of the deposit.  The deposit is not refundable if your
child does not take up a place at the School.  The exception to this is where the
School fills the vacancy created by your child's withdrawal, in which case the
School shall refund the deposit to you less its costs in administering your dealings
with the School or a reasonable estimate of those costs.  

(c) How we use the deposit. The deposit will form part of the general funds of the
School until it is credited without interest to the final payment of the fees or other
sums due to the School on your child's leaving. 

3.         Withdrawing your Acceptance of a Place before your child joins the School 

(a) The period of notice we require.  If you wish to withdraw your acceptance of a
place AFTER submitting the Enrolment Form and paying the deposit but BEFORE
your child starts at the School you must give us written notice before the first day
of the term immediately preceding the term in which your child was due to start.
This means that if, for example, your child is due to start at the School in
September at the start of an academic year then you would need to tell us in writing
that you wish to withdraw your acceptance of a place on or before the first day of
the preceding summer term (ie, the final term of the previous academic year).
Once notice has been given the School will acknowledge such notice in writing
within seven (7) working days. If an acknowledgement from the School to this
effect is not received by you, you must contact the School to ensure that notice
has been properly received.

(b) If we receive that period of notice.  If you provide the notice required by Clause
3(a), you will lose the deposit (subject to repayment under Clause 2(b) above if
the resulting vacancy is filled by the School) but no further fees will be payable.
This means that the School will retain the deposit and not refund it to you unless
and until the vacancy created by the withdrawal of your child has been filled (and,
if it is to be refunded, then an amount will be deducted from the deposit to cover
the School's costs in administering your dealings with the School or a reasonable
estimate of those costs).  In any event, in such circumstances you are not required
to pay any further fees or other amounts to the School. 

(c) If we do not receive that period of notice.  If you do not provide us with notice
the notice required by Clause 3(a)  (or if no notice is provided at all) a term's fees
shall be payable by you and shall become due and owing to the School as a debt.
The term's fees shall be charged at the rate applicable for the term immediately
preceding the term when your child was due to start. The School shall credit the
deposit you have paid (without interest) to the payment of the term's fees you will
owe us (and you hereby acknowledge and agree that the School shall be entitled
to retain the deposit on account of payment of the term's fees).  Where applicable,
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such fees shall be reduced to take account of any scholarship or bursary awarded
to you. 

4.        School Fees, Supplemental Charges and Payment

(a) What the fees include.  All the costs incurred in the usual course of the education
by the School of your child, including the provision of any necessary educational
materials shall be met by the fees unless otherwise notified to you by the School
at any time (either in the Fees List or otherwise). 

(b) What the fees do not include: supplemental charges.  We refer to any items charged
to you that are supplemental to the fees (that is, items that are payable by you to
the School in addition to the fees) as supplemental charges.  By way of example,
any extra-curricular activities (such as private music lessons, trips and visits) in
which you agree in advance your child may participate will be supplemental to
items met by the fees and charged for accordingly.  Any visits involving an
overnight stay will be subject to separate agreement with you, the costs of which
will be supplemental to the fees and payable in advance of the trip. In addition,
all public examination charges shall be charged as supplemental to the fees and
charged for accordingly.  Additional charges incurred by the School in providing
for the special educational needs of your child (including the provision of any
auxiliary aids and services) may also be charged as supplemental to the fees
subject always to the School complying with its obligations under the Equality
Act 2010. 

(c)         (i) Who is responsible for ensuring payment. Where the Enrolment Form is
signed by more than one person, each of you who has signed the Enrolment
Form is liable for and must ensure that all of the fees and supplemental
charges due are paid to the School.  This is because our contract applies to
all of you together and each of you on your own. Each of you remains liable
to the School for all of the fees and supplemental charges due UNLESS
AND UNTIL the School has expressly agreed in writing with each of you
to look exclusively to any other person for payment of the fees and/or any
supplemental charges. Each person who signs the Enrolment Form has an
individual responsibility to ensure that, between them, the fees and
supplemental charges owing to the School are paid.  In practice what this
means is that if fees or supplemental charges have not been paid to the
School then, in order to recover the outstanding payments, the School can
seek payment of the full amount outstanding from either parent. Where only
one person has signed the Enrolment Form, that person will be individually
responsible for ensuring that all of the fees and supplemental charges due
are paid to the School in accordance with this contract.

             (ii) How can one person remove him/herself from their payment responsibility.
A person who has signed the Enrolment Form may withdraw from this
contract with the School by submitting a term's notice AND PROVIDED
THAT they have obtained the prior written consent of both the School and
any other person who has signed the Enrolment Form. 

             (iii) How bursary etc awards are treated.  If your child has been awarded a
scholarship/bursary, your responsibility will be to pay for the amount of
fees due after taking account of that award. An award may be withdrawn in
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accordance with (or by reference to) the terms upon which such award is
made and/or if, in the opinion of the Head, your child's attendance, progress
and/or behaviour no longer merit the continuation of the award.  Any such
withdrawal of an award will not operate so as to increase the fees due in
respect of a term which has already commenced.  Where it appears likely
to the Head that, for academic reasons, an award may be withdrawn from
your child, you shall be notified in advance.  If within fourteen (14) days
following the withdrawal of a scholarship or bursary your child is
withdrawn from the School, no fees in lieu of notice will be payable by you.

(d) How the fees are charged and payment requirements.  Each term's fees are payable
in advance so that the services which the School provides each month under this
contract shall have been paid for prior to the provision of those services. The fees
are payable by you:

             (i) by three instalments per academic year, payable on or before the first day
of the term to which the invoice relates or

             (ii) by ten equal monthly instalments per academic year starting with a first
instalment paid on or before the 1 September and thereafter on or before
the first day of each month with the final payment on or before 1 July. 

             The fees payable will be included in an invoice sent to you (or such other
person(s) the School may have agreed separately shall pay the fees under
Clause 5(a) above).  The fees must be paid by cheque or direct bank transfer.
We may not allow your child to attend the School if you do not pay on time. 

(e) Payment of supplemental charges.  All supplemental charges for each term (and
for other unpaid supplemental charges that were agreed during the previous term)
will be invoiced separately and such invoice shall be sent to you before the start
of the next term. All such supplemental charges must be paid in full either by
cheque or direct bank transfer on or before the first day of the then forthcoming
term. 

(f)          (i) Non-payment of fees: refusal to attend school.  We reserve the right to
refuse to allow your child to attend the School or to withhold any references
while fees remain unpaid or there is a persistent failure by you to pay the
fees on time. 

             (ii) Non-payment of supplemental charges: refusal to participate in the relevant
activity. We reserve the right to refuse to allow your child to participate in
the relevant extra-curricular activity, or sit the relevant public
examination(s), while the applicable supplemental charge for that activity
or examination(s) remains unpaid. 

             (iii) We can charge interest if you pay late.  If you do not make any payment to
the School by the due date for payment (see Clauses 4(d) and 4(e) above)
we may charge interest to you on the overdue amount at the rate of 1.5%
per cent a year above the base rate from time to time of the School's bank.
Unless we tell you otherwise in writing, this interest shall accrue on a daily
basis from the due date until the date of actual payment of the overdue
amount, whether before or after we obtain a court judgment against you.
You must pay the School the interest together with the overdue amount. 
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             (iv) We can recover our costs for recovering late or non-payments.  Unless we
expressly agree otherwise in writing with you, you will be responsible for
paying the costs we incur in recovering, or attempting to recover, any
unpaid fees or supplemental charges from you (including reasonable legal
costs, and in any event being such costs that would be allowable by the
courts if judgment was made in the School's favour).

             (v) We can notify other educational institutions of your outstanding payments.
You consent to our informing any other school or educational establishment
to which you propose to send your child of any outstanding fees or
supplemental charges. 

(g)    Our ability to increase the fees. We will review our fees during the course of your
child's education and may increase them.  We shall try to give at least a term's
notice of any increase.  If we give you less than a term’s notice of an increase in
fees you will be entitled to withdraw your child from the start of the following
term without giving a term's notice or paying fees in lieu of notice PROVIDED
THAT you give the School notice in writing of the withdrawal within twenty-one
(21) days from the date when notice of the increase in fees is given. In these
circumstances, therefore, you will be able to withdraw your child without being
responsible for fees for the next term.

(h) Fees and supplemental charges will not be reduced due to your child's absence.
Fees and any agreed supplemental charges will not normally be reduced or
refunded as a result of absence due to illness or otherwise.  If your child takes
study leave at home before or during public examinations, or stays at home
following those examinations, no reduction of fees will be made in respect of such
periods spent at home. 

(i) How fees are discharged under our Composition Scheme, and your continued
responsibility to pay any outstanding or additional amounts still owed to the
School.  Where you and the School have entered into an agreement incorporating
the Composition Scheme terms and conditions (such that you have made a capital
payment in respect of all or part of the fees due under this contract) the School
will administer such capital sum to meet the fees pursuant to the Composition
Scheme PROVIDED THAT you meet the difference between the amount per term
applied by the School under the Composition Scheme and the total fees and
supplemental charges due in respect of your child each term under this contract.
For the avoidance of doubt, the School shall provide a termly statement of account
in respect of the fees and supplemental charges and the difference shall be payable
in accordance with the terms of this contract.

5.        Notice Requirements 

(a) Notice to withdraw your child from the School.  If you wish to withdraw your
child from the School (other than at the normal leaving date), you shall either give
a term's notice to that effect or shall pay to the School a term's fees in lieu of
notice, at such rate as would have been charged for the final term of provision if
a term's notice had been given.   This means that if, for example, you wish to
withdraw your child with effect from the start of the autumn term (ie, at the start
of an academic year) then you would need to tell us in writing that you wish to
withdraw your child on or before the first day of the preceding summer term (ie,
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the final term of the preceding academic year). You are expected to consult with
the Head before giving notice to withdraw your child from the School. 

(b) When the relevant amount in lieu of notice must be paid.  In cases under Clause
5(a) above, the appropriate sum in lieu of notice will become payable by you to
us as a debt on the first day of the term which would have been the final term of
provision if a term's notice had been given. 

(c) Notice to withdraw your child from participating in an activity covered by a
supplemental charge.  If you wish to withdraw your child from an activity charged
for as supplemental, you shall either give a term's notice to that effect or shall pay
to the School as a debt a term's charges for the activity in which your child has
ceased to participate. 

(d) Withdrawal part-way through a term does not reduce the amount you owe to the
School. The School's affairs are organised on a termly basis and it is not possible
for you to reduce the amount of fees or supplemental charges due, or to obtain a
refund of fees or supplemental charges, by withdrawing your child or by your
child's ceasing to participate in an activity part-way through a term. 

(e) Reducing nursery sessions. Where your child is in the School’s nursery provision
and you wish to reduce the number of sessions, you shall either give six (6) weeks’
notice to that effect or pay to the School the difference between the number of
sessions originally registered and the reduced number of sessions as fees in lieu
of notice, at such rate as would have been charged for the final term of provision
if a term's notice had been given. If your child is registered to attend five (5) or
more nursery sessions per week, any notice given under this clause will not be
effective until expiry of twelve (12) weeks of the first session attended. 

6.         School Rules 

(a) Your child must comply with the School Rules.  It is a condition of remaining at
the School that you and your child comply with the School Rules.  In addition,
you promise to ensure that your child attends School punctually and that your
child conforms to any rules of appearance, dress and behaviour as we may issue
from time to time (if not already included within the School Rules). 

(b) We may undertake drugs testing of your child. The School may undertake drugs
testing of pupils in accordance with any drugs policy in force from time to time
with the aim of safeguarding the health and safety of all pupils. 

(c) Monitoring your child's email communications, internet use, and use of social
media. The School may, subject to applicable data protection legislation, monitor
your child's email communication, internet use, and use of social media. We may
do this for various reasons, including ensuring compliance with the School Rules
or where it is appropriate for the School to do so (or indeed necessary) in
connection with the School's legal and/or other duties and responsibilities or other
legitimate purposes or good practice requirements. 

7.         Suspension, Exclusion and Required Removal 

(a) The Head's discretion to suspend or exclude your child from the School.  The
Head may in his or her discretion suspend or, in serious or persistent cases, expel
your child from the School if the Head considers that your child's conduct or
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behaviour (including behaviour or conduct outside school) is unsatisfactory and
the suspension or exclusion is in the School's best interests or those of your child
or other children. 

(b) Where you can find examples of offences punishable by suspension or expulsion.
The School Rules set out examples of offences likely to be punishable by
suspension or expulsion.  These examples are not exhaustive and the Head may
decide that suspension or expulsion for a lesser offence is justified where there
has been previous misbehaviour.  All aspects of your child's record at the School
may be taken into account 

(c) The Head's discretion to require you to remove your child from the School. The
Head may in his or her discretion require you to remove your child from the
School if the Head considers that: 

             (i) your behaviour or conduct (or the behaviour or conduct of one of you): is
unreasonable; and/or adversely affects (or is likely to adversely affect) your
child's or other children's progress at the School, or the wellbeing of School
staff; and/or brings (or is likely to bring) the School into disrepute; and/or
is not in accordance with your obligations under this contract or because
we have a legal right to end the contract because of something you have
done wrong; 

             (ii) your child's attendance or progress is unsatisfactory and, in the reasonable
opinion of the Head, the removal is in the School's best interests and/or
those of your child or other children. 

(d) What happens if your child is suspended, excluded or removed from the School.
Should the Head exercise his or her right under either Clause 7(a) or Clause 7(c)(i)
above you will not be entitled to any refund or remission of fees or supplemental
charges due (whether paid or payable).  Also, where your child is expelled or you
are required to remove your child from the School the deposit will be forfeited
meaning that the School will retain the deposit.  If your child is expelled from the
School fees in lieu of notice will not be payable and any prepaid fees and/or
supplemental charges for the term following the expulsion will be refunded.  If
you are required to remove your child from the School as a result of the Head
exercising his or her discretion under Clause 7(c)(ii) then fees in lieu of notice
will not be payable and any prepaid fees and/or supplemental charges for the term
following the removal (including, if applicable, the deposit held by the School)
will be refunded. 

(e) Your right to have disciplinary matters or decisions reviewed.  You are entitled to
have any serious disciplinary matters or decisions taken by the School and/or Head
under this Clause 7 reviewed.  Any such review shall be governed by stage 3 of
the review procedure set out in the School’s Complaints Procedure, a copy of
which can be found in the parent handbook. 

8.         The School's Obligations 

(a) The period of your child's schooling.  Subject to these terms and conditions, the
School will accept your child as a pupil of the School from the time of joining the
School until the end of his or her preparatory schooling.  However, the School
shall not be obliged to permit your child to enter reception unless satisfied that it
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is appropriate to do so having regard to his or her academic attainments and all
other relevant circumstances. 

(b) The scope of our duty to exercise reasonable skill and care for your child's
education and welfare.  While your child remains a pupil of the School, we will
exercise reasonable skill and care in respect of his or her education and welfare.
This obligation will apply during school hours and at other times when your child
is permitted to be on School premises or is participating in activities organised by
the School. We cannot accept any responsibility for the welfare of your child while
off the School premises unless he or she is taking part in a school activity or
otherwise under the supervision of a member of School staff. 

(c) Consent to participation in contact sports and similar activities.  Unless you notify
us to the contrary, you consent to your child participating, under supervision, in
contact sports and in other normal sports and activities which may entail some
risk of physical injury. 

(d) What happens if your child needs urgent medical attention.  If your child requires
urgent medical attention while under the School's care, we will if practicable
attempt to obtain your prior consent. However, if it is not practicable to contact
you we will make the decision on your behalf if, for example, consent is required
for urgent treatment recommended by a doctor or other medical practitioner
(including anaesthetic or operation, or blood transfusion (unless you have
previously notified us you object to blood transfusions)). 

(e) Our right to make changes at the School.  Our prospectus describes the broad
principles on which the School is presently run.  However, from time to time it
may be necessary to make changes to any aspects of the School, including the
curriculum or the manner of providing education for your child (including by
providing such education remotely (whilst your child remains at home, for
example, where the School is required to close the School premises)).  We will
give you notice of any changes that we regard as significant to your child's
education prior to the end of the penultimate term before the change is to take
effect.  This will allow you time to consider the proposed change and, if you wish
to withdraw your child from the School before the proposed change is set to take
effect, then you have sufficient time to provide the required term's notice of
withdrawal to the School under Clause 5(a) above. 

(f) Monitoring your child's progress at the School.  We shall monitor your child's
progress at the School and produce regular written reports.  We shall advise you
if we have any concern about your child's progress but we do not undertake to
diagnose dyslexia or other conditions.  Where the School undertakes a screening
test of your child, you will be notified if the screening test indicates that your child
may have a learning difficulty.  A formal assessment can be arranged either by
you or by the School at your expense. You may be asked to withdraw your child
without being charged fees in lieu of notice if in the opinion of the Head the School
cannot provide adequately for your child's special educational needs. 

9.         The Parents' Obligations 

(a) We require your co-operation.  In order to fulfil our obligations under this contract
and to maintain a constructive and good faith relationship with you, we, the Head
and School staff need your co-operation, including in particular by you fulfilling
your own obligations under this contract.
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(b) Examples of the co-operation and assistance we require.  You shall co-operate
with the School and School staff in good faith, and including in particular by: 

             (i) maintaining a constructive relationship with School staff (including in
instances where the School is exercising its rights and performing its
obligations under this contract); 

            (ii) encouraging your child in his or her studies, and giving appropriate support
at home; 

             (iii) keeping the School up-to-date and informed of matters which affect or may
affect your child (including circumstances which arise at any time that affect
or may affect your ability to pay the fees and supplemental charges for your
child); 

             (iii) ensuring that all details or other information notified or otherwise disclosed
to the School about you and/or your child are accurate, truthful and not
misleading and that relevant details and information (or changes to it) are
not withheld; 

             (iv) informing the School of any situations where special arrangements may be
needed in relation to your child, including in relation to their education or
welfare;

             (v) informing the School if, at any time prior to or during your child's time at
the School, a court order is put in place or an undertaking is given to a court
in respect of (or relating to) your child's attendance at the School (including
its premises) and/or the School's provision of education to your child.  These
would include any court order or undertaking given to a court which may
deal with or impact upon in any way: (i) your child's living and/or contact
arrangements; (ii) your child's education, welfare and/or upbringing; and/or
(iii) the payment of fees and/or supplemental charges.  In any such
circumstances you shall (whether upon request or otherwise) promptly
provide the School with copies of the relevant court order(s) or
undertaking(s) (or the relevant parts thereof);

             (vi) providing cooperation and assistance to the School so that your child can
participate and benefit from the School's provision of education (including
where the School may wish/need to provide such education remotely); and 

             (vii) attending meetings and keeping in touch with the School where your child's
interests so require. 

(c) You must notify us of your child's health/medical conditions or special educational
needs.  It is a condition of your child's joining the School that you complete and
submit to the School a medical questionnaire in respect of your child. You must
inform the School of any health or medical condition, special educational need(s),
disability or allergy that your child has or subsequently develops, whether long-
term or short-term, including any infections.  You must also provide us, whether
upon further request by the School or otherwise, any reports or other materials
relevant to any of the same.  

(d) Circumstances where we may require you to keep your child away from School.
If the School so requires due to a health risk either presented by your child to
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others or presented to your child by others or by reason of a virus, pandemic,
epidemic or other health risk, you undertake to keep your child at home and not
permit him/her to return to the School until such time as the health risk has passed.
Where it is considered appropriate in such circumstances we will try to continue
providing education to your child remotely during such period (including, for
example, by sending you/your child work assignments electronically or by post). 

(e) We are entitled to expect that parents have consulted with each other regarding
decisions relating to your child.  You (and each of you as the holders of parental
responsibility for your child) acknowledge and agree that, prior to and during your
child's time at the School, the School is entitled to assume that you have consulted
with each other so far as decisions regarding your child are concerned.
Accordingly, except under Clause 9(f) below, you (and each of you) accept that
the School is entitled to treat: 

             (i) any instruction, authority, request or prohibition received from one of you
as having been given on behalf of both of you; and 

             (ii) any communication from the School to one of you as having been given to
both of you.  

(f) We are entitled to require that notices of withdrawal must be signed by all those
with parental responsibility  A notice of withdrawal of your child served under
this contract (ie, under any of Clauses 3(a), 4(c)(iii), 4(g), or 5(a) must be in
writing and signed by each of you as the holders of parental responsibility for your
child (and the School shall be entitled not to accept such notice unless and until
all holders of parental responsibility for the child have signed such notice). 

(g) You must notify us of your child's absence from School.  The Head must be
informed in writing of any reason for your child's absence from School.  Wherever
possible the School's prior consent should be sought for absence from the School.  

(h) Parents must notify us if they will be absent for a period of time.  If at any time
during your child's time at the School you (or either of you) will not be in the
United Kingdom at any time or will otherwise be absent from your main
residential address for a period of longer than twenty-four (24) hours then you
must inform the School in writing and provide the details required by the School
as a result, including the name and contact details for a 'responsible adult' for the
period of your absence. 

             (i) Raising concerns with the School and making formal complaints.  If you
have cause for concern as to a matter of safety, care, discipline or progress
of your child you must inform the School without undue delay.  Complaints
should be made in accordance with the Complaints Procedure.  A copy of
the most up-to-date version of the Complaints Procedure is available from
the School at any time upon request. 

10.       Insurance 

You must make your own insurance arrangements if you require cover for your child or
their property while at School or for the payment of fees due to absence of your
child or closure of the School premises.  
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11.       How we may use Personal Information: References, Confidentiality and Data
Protection 

(a) Your consent to us providing a reference for your child.  You consent to our
supplying information and a reference in respect of your child to any educational
institution which you propose your child may attend.  Any reference supplied by
us shall be confidential.  We will take care to ensure that all information that is
supplied relating to your child is accurate and any opinion given on his/her ability,
aptitude for certain courses and character is fair.  However, we cannot be
responsible for any loss you are or your child is alleged to have suffered resulting
from opinions reasonably given, or correct statements of fact contained, in any
reference or report given by us. 

(b) Your consent to us using information relating to your child for certain purposes
connected with the running of the School.  You consent to us making use of
information relating to your child (including photographs and video recordings),
and (where appropriate) relating to you, whilst your child is at the School and
after he or she has left for the purposes of:           

             (i) managing relationships between the School and current pupils/parents and
fulfilling our obligations under the contract with you; 

             (ii) promoting the School to prospective pupils/parents; 

             (iii) publicising the School's activities; and 

             (iv) communicating with the school community and the body of former pupils.  

In respect of (ii), (iii) and (iv), this includes use of such information by the School
in/on the School's prospectus (in whatever format or medium it is produced/made
available), the School's website(s) and (where appropriate) the School's social
media channels. If you do not consent to the School processing your or your child’s
personal data for the above purposes, please inform the bursar. 

(c) You are required to update us of changes to information held, or in circumstances
relating to, you and/or your child.  You must: 

             (i) confirm (or update, if necessary), when requested, such information (and/or
documentation) about (or relating to) you and/or your child that is held by
the School; and 

             (ii) inform the School of any change to you or your child's circumstances
(including, where applicable, in connection with your child's entitlement to
enter, reside and/or study in the United Kingdom), or to information about
(or relating to) you or your child that has previously been notified to the
School, including relevant contact details.  

(d) We will send information (eg, school reports) about your child to both of you as
a matter of course.  You agree that those persons who have parental responsibility
for your child are entitled to receive certain information about your child from the
School (including school reports, correspondence and other materials relating to
his or her progress, development and/or education generally).  The School shall
therefore disclose such information as a matter of routine to such persons UNLESS
the School is restricted from doing so by a court order (or similar direction) or by
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any other legal requirement or obligation (for example, under the Data Protection
Act 1998 (as amended or superseded)). 

(e) The Data Protection Act 1998 and your consent to our processing of your/your
child's personal data.  The School will process personal data about you and your
child in accordance with the Data Protection Act 1998 (as amended or superseded).
You consent to us processing such personal data: 

             (i) as set out in this Clause 11; 

             (ii) in order to comply with any court order or legal, regulatory or good practice
requirement; and 

             (iii) to perform our obligations under this contract, and where otherwise
reasonably necessary for the school's purposes. 

12. Intellectual Property Rights 

We shall recognise any intellectual property rights created, generated or owned by or vested
in your child. 

13.       Changes in Ownership, etc 

For the purposes of constitutional changes to the School (including changes to the legal
entity that owns and runs the School) or amalgamation of the School with another we may
transfer the undertaking of the School to another person or organisation.  We will ensure
that the transfer will not affect your rights under this contract. We may transfer our rights
and obligations under this contract in connection with any such transfer and/or
amalgamation. 

14.       Cancellation of this Contract 

(a) Our rights to end the contract.  The School may end this contract at any time by
notice in writing to you, without any obligation to return any deposit or fees paid
to you, if: 

             (i) you do not make a payment to us when it is due and you still do not make
payment within [fourteen (14)] days of us reminding you that such payment
is due; 

             (ii) your child is expelled from the School; 

             (iii) you are required to remove your child from the School, including
circumstances where you (as opposed to your child) act in such a way as to
give the Head cause to require you to remove your child from the School
under Clause 7(c)(i) of this contract; 

             (iv) you (or either of you) make a serious misrepresentation of facts or
circumstances to us, or you (or either of you) withhold important
information from us, about you and/or your child or that is relevant to the
provision of education by the School to your child (such as misrepresenting
at any point in time (and whether by act, omission or withholding of
information on your part) that you and/or your child is legally entitled to
enter, reside and/or study in the United Kingdom when in fact you/your
child is not); 
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             (v) you fail or refuse to complete and submit to the School a medical
questionnaire in respect of your child;

             (vi) you (or either of you): 

a. are unable, following our request, to demonstrate that you will be able
to pay the fees and supplemental charges due under this contract;

b. are otherwise unable to pay your debts as they fall due;

c. are the subject of a bankruptcy petition or order; or 

d. you enter into an individual voluntary arrangement; or 

             (vii) you otherwise do not comply with (ie, you breach) your obligations under
this contract such that we have a legal right to end the contract or, in the
Head's reasonable discretion, the School is not able to provide, or is
compromised in providing, the educational services it needs to in
satisfaction of its obligations under this contract. 

(b)         Your rights to end the contract.  You may end this contract at any time by notice
in writing to the School if: 

             (i) you have a legal right to end the contract because we have not complied
with our obligations under the contract; or 

             (ii) the School becomes insolvent or goes into liquidation or receivership or
administrative receivership or is wound-up for any reason. 

15.       Events outside of our, or your, control 

(a) What we mean by an "event outside of our/your control".  We mean any event
beyond either your or our reasonable control including, by way of example and
for the avoidance of doubt, acts of God, war, riot, civil commotion, compliance
with any law or governmental order, rule, regulation or direction (including that
of a local authority), accident, fire, flood, storm, pandemic or epidemic of any
disease, terrorist attack, chemical or biological contamination.  In the remainder
of this Clause 15 we shall refer to these as an "event". 

(b) What happens if we are affected by an event outside of our/your control.  If an
event beyond our/your control arises which prevents or delays our/your
performance of any obligations under this contract, the party affected shall give
notice to the other in writing specifying the nature and extent of the circumstances
giving rise to the event.  Provided that the party affected has acted reasonably and
prudently to prevent and/or minimise the effect of the event, they will not be
responsible for not performing those obligations which are prevented or delayed
by the event during the continuance of the event.  

(c) Events lasting more than 6 months.  If the party who provided notice under (b)
above is prevented from performing all of its obligations as a result of an event
for a continuous period of more than six (6) months, they shall notify the other in
writing of the steps they plan to take to ensure performance of the contract.
Following receipt of such notice, the party in receipt of the notification shall be
entitled to end this contract on written notice and without giving a term's notice
or paying fees in lieu of notice. 
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16.      Communications between you and the School 

(a) Notices must be in writing.  When this contract requires you or the School to give
notice of something to the other then, unless we agree otherwise, this should be
done in writing. 

(b) We will use the contact details held by the School to contact you.  Communications
(including notices) will be sent by the School to you at the address(es) shown in
our records, or using your other contact details included in our records. You must
notify the School of any change of address(es) or other contact details. 

(c) How to provide written notice to the School.  Notices that you are required to give
under these terms and conditions must be in writing addressed to the Head and
either: 

             (i) delivered by hand to the School; 

             (ii) sent to the School by recorded or other form of registered post requiring a
signature upon receipt as proof of delivery; or

             (iii) otherwise sent to the School's address by first or second class post.  

In light of the importance under this contract of serving certain notices on or before
a particular deadline (and the consequences that follow if you do not do so) we
recommend that notices you may wish to send us under any of Clauses 3, 4(c)(iii),
4(g), 5(a), 5(b) or 5(c) or 9(f) of these terms and conditions are sent to the School
by recorded or other form of registered post requiring a signature upon receipt as
proof of delivery.  Unless we agree otherwise, you should not provide any of these
notices by email. 

17.       The Law that applies to this contract and where legal proceedings may be brought

(a) The law that applies to this contract.  The contract between you and the School is
governed by English Law and either you or the School must bring legal
proceedings in respect of this contract in the English courts.  

(b) Rights in relation to the enforcement of this contract.  If we choose not to enforce
any part of this contract, or delay enforcing it, this will not affect our right to
enforce the same part later (or on a separate occasion) or the rest of this contract.
And, if we cannot enforce any part of this contract, this will not affect our right to
enforce the rest of this contract. 

18.       Changes to these Terms and Conditions 

            We reserve the right to change or add to these terms and conditions from time to time for
legal, safety or other substantive reasons or in order to assist the proper delivery of
education at the School.  The School will send you notice of any such modifications prior
to the end of the penultimate term before the modifications are to take effect.


